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Accountability Profile:

	
Job title:

	
Head of Finance Business Partnering

	
Employer:

	
Weaver Vale Housing Trust

	
Location:

	
Gadbrook Point, Rudheath Way, Northwich, Cheshire

	
Contract:

	
Permanent

	
Annual Salary:

	
£68,300 


	
Hours of work:

	
37 hours per week

	
Department/Team:

	
Management Accounts

	
Reporting to:

	
Director of Finance

	
DBS Requirement for the role:

	

Basic

	
Leadership Community

	
This position is a member of the Trust’s Leadership Community and, as such, has responsibility for operational delivery, risk management activity, health and safety management and implementing change.
 



NB. The information outlined below is the purpose of the post, i.e., why it exists, and the key accountabilities of the post holder and the outcomes required of the post. This is not a list of tasks or duties, as post holders are required to perform any reasonable task within their competence to deliver the stated outcomes

	
Job purpose

	To provide direction, development and management of the Finance Business Partner team, both revenue and capital expenditure and to lead in the provision of support to budget holders and stakeholders.

This includes leading and co-ordinating the preparation and overall review of budgets and input into the Business Plan, overseeing the production of monthly budget holder information and Financial Performance report, including the reforecasts and maximising the capability and capacity of Business Partnering team.

To lead on automation of reports, systems and efficiencies within the Finance Service, leading the team through a period of material change.



	Key Accountabilities

	Business Partnering

· Leading the finance business partner team including budgeting and forecasting, budget monitoring, month-end, year-end, costing support, finance information to support business decisions.
· Monitoring financial performance to support ongoing compliance with budgets, financial regulations, covenants and golden rules.
· Co-ordination of the revenue and capital quarterly forecasting.
· Plan the management accounts closedown process and forecasting processes and ensuring outputs are delivered and deadlines are adhered to.
· Provide accounting and budgeting expertise, sharing knowledge and support with the wider team.
· Develop processes and procedures for the Business Partnering team and to ensure that these are adhered to.
· Manage relationships with other departments to ensure the flow of information between departments is accurate and timely.
· Review and implement any internal and external audit recommendations that are relevant to the Business Partnering team in a timely way.
· Co-ordinate and provide quality assurance of relevant regulatory returns for the Finance team, including cross checks and triangulation with all Trust-wide data and returns.
· Ensure a compliant rents and service charges accounting function including submission of the Statistical Data Return.

Business Planning

· Revenue and capital forecasting and reporting for the Trusts 30-year Business Plan.

Financial Year-End

· Lead the production of the Financial Statements and coordinate the external audit process and timetable/deliverables.
· Completion of the Trust’s Financial Viability Assessment for submission to the Regulator of Social Housing.

Innovation and Automation

· Maximise the capability and capacity of the finance systems and providing training to stakeholders in respect of planning and budget monitoring.
· Lead systems improvements and upgrades (all financial systems).
· Lead on automation of reporting and systems improvements, with a real focus to deliver reporting directly from corporate systems, including both finance and non-finance information.

Other Accountabilities

· Management and leadership of the Trusts Business Partnering team including design and reporting of monthly performance metrics to the Director of Finance and Executive/Senior Leadership teams.
· Contribute towards Senior Leadership Team, Board and Committee reports and presentations.
· Liaise with a wide range of stakeholders including the Regulator of Social Housing, Internal Auditors, External Auditors, HMRC and other external organisations as required.
· Development of Financial Regulations and other finance policies and procedures, as directed by the Director of Finance.
· Oversee the management of insurance and payroll processing.
· Team management and leadership.
· Support the Director of Finance in delivering corporate strategies, KPIs and SAMs, working as a part of the Leadership Team to deliver our corporate vision, values and organisational culture
· Any other finance work as and when requested by the Director of Finance. 




Person Specification

	
	Essential
	Desirable

	



Qualifications


	· CCAB qualification or equivalent and evidence of continued professional development
	


	



Skills
	· Ability to lead, motivate and manage teams effectively.
· Strong communication skills including the ability to communicate complex information to a range of stakeholders, both written and verbally
· Ability to contribute to the development of strategy and business plans.
· Excellent presentation skills.
· Innovative and able to review and refine current processes to support the delivery of an efficient finance service to internal and external stakeholders. 
· Support the delivery of change throughout the Trust and support the team to embrace changes to working practices. 
· Strong skills in IT systems demonstrating experience of automation and creating efficiencies.
· Proactive, organised and motivated.
· Able to work effectively with a range of stakeholders.
· Forward thinking with a positive approach to change.
· Excellent attention to detail.

	

	


Experience




	· Substantial accountancy experience within a similar highly regulated environment.
· Demonstrated experience of leading a business partnering team and culture.
· Demonstrated experience of leading a team through change.
· Experience of leading and motivating teams.
· Experience of using technology to improve systems and processes

	· Experience within the housing sector
· Experience of long-term business planning.


	
Knowledge



	· Understanding of financial IT systems – e.g. Open Accounts
· Thorough knowledge of financial accounting and financial control.
	· Extensive knowledge of financial management and reporting in the housing sector, including of Regulatory frameworks that the Trust works within



This post is subject to a Basic Disclosure and Baring Services check.

I confirm this is the correct accountability profile for my Head of Finance Business Partnering role.
 
Post-holder Name:

Signature:

Date: 
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